
 
 
 
 
 
 
 Client:  _________________________________  Timesheet Number: ________________ 
 
 Address: _________________________________  Client Code:  ________________ 
 
   _________________________________  Purchase Number: ________________ 
 
   ___________ Postcode _____________  Week Ending:  ________________ 
 

 
Telephone: _________________________________  Consultant:   ________________ 

 
 
 

Candidate _________________________________  Category of Work: ________________ 
 
 
Report to: _________________________________  

Timesheet 

SUMMARY OF HOURS WORKED (To be completed by the client) 

Time Started Time Finished Breaks Hours Worked 

Total Hours Worked 

 

Monday 

Tuesday 

Wednesday 

Thursday 

Friday 

Saturday 

Sunday 

I certify that the hours above have been satisfactorily worked and that payment will be made in respect of these 
according to your terms and conditions of business which I have received and accept as the basis of this 

transaction.  Hours are paid to the nearest quarter hour. 

Print Name Signature 

Position Date 

Timesheet Deadline 10.00am Monday - Please Return ASAP 

 

 
 

  
                                                                       

                   
 

 

 TEMPORARY WORKERS 
WEEKLY TIMESHEET 

 

Premier Placement Services Limited, 33-35 London Road, Stoke-on-Trent  ST4 1NB 

Telephone: 01782 744484  Fax: 01782 744804  www.pps4jobs.com  

 
Registered Office as above, Registered in England 3174795 

 

 

Client Name 
 

 

 

Company Address 
 
 
  
 
 
 

 

Employees Name 

 

Reporting to 
 

 

Category of Work 
 
 

 

Start Time 
 
 

 

Timesheet Number 
 

 

Week Ending Date 
 
  

Day Start Time Finish Time Less Break of Hours Paid 

Monday     

Tuesday     

Wednesday     

Thursday    
 

Friday    
 

Saturday    
 

Sunday     

   Total Hours Paid  

 
 
 I confirm that we have received and read your Terms and Conditions of Business and agree to the hours worked and that they have 

been carried out to satisfaction and payment of the total hours worked will be made according to your terms. 
Please retain a copy for your records and return a copy to us by fax on 01782 744804. 
 
 
Authorised Signature ……………………………………………….  Print Name ……………………………………………………... 
 
 
Date …………………………………………………………………..  Position …………………………………..……………………... 
 
 
Employees must not be used as Vehicle Drivers if Drivers Terms and Conditions of Business have not been signed. 
 

Premier Placement Services Limited, 16 Brunswick Street, Newcastle-under-Lyme, Staffordshire  ST5 1HL

Telephone: 01782 717007  Fax: 01782 717377  www.pps4jobs.com

01782 717377.

 
 
 
 
 
 
 Client:  _________________________________  Timesheet Number: ________________ 
 
 Address: _________________________________  Client Code:  ________________ 
 
   _________________________________  Purchase Number: ________________ 
 
   ___________ Postcode _____________  Week Ending:  ________________ 
 

 
Telephone: _________________________________  Consultant:   ________________ 

 
 
 

Candidate _________________________________  Category of Work: ________________ 
 
 
Report to: _________________________________  

Timesheet 

SUMMARY OF HOURS WORKED (To be completed by the client) 

Time Started Time Finished Breaks Hours Worked 

Total Hours Worked 

 

Monday 

Tuesday 

Wednesday 

Thursday 

Friday 

Saturday 

Sunday 

I certify that the hours above have been satisfactorily worked and that payment will be made in respect of these 
according to your terms and conditions of business which I have received and accept as the basis of this 

transaction.  Hours are paid to the nearest quarter hour. 

Print Name Signature 

Position Date 

Timesheet Deadline 10.00am Monday - Please Return ASAP 

 
 
 
 
 
 
 Client:  _________________________________  Timesheet Number: ________________ 
 
 Address: _________________________________  Client Code:  ________________ 
 
   _________________________________  Purchase Number: ________________ 
 
   ___________ Postcode _____________  Week Ending:  ________________ 
 

 
Telephone: _________________________________  Consultant:   ________________ 

 
 
 

Candidate _________________________________  Category of Work: ________________ 
 
 
Report to: _________________________________  

Timesheet 

SUMMARY OF HOURS WORKED (To be completed by the client) 

Time Started Time Finished Breaks Hours Worked 

Total Hours Worked 

 

Monday 

Tuesday 

Wednesday 

Thursday 

Friday 

Saturday 

Sunday 

I certify that the hours above have been satisfactorily worked and that payment will be made in respect of these 
according to your terms and conditions of business which I have received and accept as the basis of this 

transaction.  Hours are paid to the nearest quarter hour. 

Print Name Signature 

Position Date 

Timesheet Deadline 10.00am Monday - Please Return ASAP 

16 Brunswick Street, Newcastle-under-Lyme, Staffordshire  ST5 1HL

t  01782 717007   f  01782 717377  e  info@pps4jobs.com  www.pps4jobs.com

Registered Office as above, Registered in England 3174795

TIMESHEET

SUMMARY OF HOURS WORKED (To be completed by the client)

Monday

Tuesday

Wednesday

Thursday

Friday

Saturday

Sunday

Time Started Time Finished Breaks Hours Worked

Total Hours Worked

Print Name

Position

Signature

Date


